
Step 1 – Register for use 
 

 
 
 
 
 
 
 
 
 
 

Step 2 – Enter details and click Send Registration 
 

 

 

 

 

 

 

Step 3 – Enter details received via email and ‘Log In’ 

 

Step 4 – Enter student EQ ID and (optional) Student name, then ‘add’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To add additional students, enter next EQ ID, check and (optional) student name, then 

‘add’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Continue this process until all relevant students added. 
Then ‘Go to bookings’ and make bookings as per PTO instructions. 


